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COURSE NAME and NUMBER
Course Description:
Write the course description exactly as published in the most current catalog in this section.
Credit Hours:

Write the number of credits (Carnegie Units) in this section.
Contact Hours:

Face-To-Face:

Write any unique NMSU contact hour formula (for example 3 + 3p) in this section.  Include the number of actual contact hours required for a traditional face-to-face course.  One credit hour (Carnegie Unit) requires a minimum of 750 minutes.  For example a standard 3 credit course requires 2400 minutes which is 40 hours of actual contact time.   It is normal for most classes to be scheduled at a slightly longer time frame to accommodate events that typically reduce actual contact time in the semester.  Typically a 15-16 hours per credit has been used by some colleges for this purpose.   
Hybrid:

Describe the classroom contact time and on-line time commitment for a hybrid course if offered.

Fully On-line:   
Describe the time commitment for a fully on-line version if offered.
Pre/Co requisites:

Write the pre and/or co requisites as described in the catalog in this section.  Include “Consent of the Instructor” as a default.
Student Learning Outcomes (SLO):
With the advent of new delivery modalities such as WebCT, the New Mexico Common Transfer Core, and the NMSU “G” course designation, student learning outcomes (SLO) have taken greater significance. If this is a course included in the NM Common Core include the appropriate specific HED Common Core Competencies to be address by this course.  What used to be quantified in seat time must now be described and documented in this section.  Describe in as concrete (measurable and/or observable) terms what the successful student will be able to do after completing this course.  Use 4-6 major outcomes.  For example:

Upon successful completion of this course the student will:

1. Demonstrate an understanding of the theory, principles, and procedures that comprise the science of Clinical Hematology and Coagulation through both written and verbal assessments, and laboratory practical exercises.
2. Properly select and safely employ various laboratory instruments, procedures, methods and techniques in the processing and analysis of biological specimens.

3. Correlate laboratory data on normal and abnormal body systems and functions with an emphasis upon the peripheral blood and the bone marrow.

4. Select and apply suitable problem-solving strategies in a practical laboratory environment.

5. Work cooperatively in a classroom and laboratory setting.
After the 4-6 major outcomes you should develop and write more detailed and measurable and/or observable student learning outcomes (SLO) and describe the means of assessment and rubrics as you develop them that will be used to document student learning.
Course Overview/Content and Scope:
In this section list the major topics to be address in this course.  For example if a textbook is use, a listing of the required chapter titles might be appropriate.  List the general topics of study that comprises the essential knowledge to be presented in the course.
Assessment of Student Performance - Grading and Evaluation:
In general a student's grade will be based on multiple measures of performance, and will reflect the level of accomplishment of the objectives set forth above as well as the level of understanding of the topics enumerated under "Content and Scope".  A final grade of "C" or better should indicate that the student has the ability to successfully apply the principles taught in this course to subsequent courses, to the work-place, or to personal goals as appropriate.  The assessment process will also measure independent critical thinking skills and will reflect the student's ability to demonstrate their accomplishments by:
1. Performing on written or oral examinations

2. Performing on outside assignments including writing assignments

3. Contributing to class discussion

4. Maintaining attendance per current policy

5. A research paper

6. Observation of laboratory practical assignments

      7. Oral Presentations
Required Textbooks and Materials:

In this section list the required textbook(s) and all other materials required for the course.  Be as complete as possible for a student’s financial aid will pay for items that are listed as required.  In addition list any optional materials suggested but not required.
Fees:

List any special fees associated with the course.

Statement Regarding Academic Misconduct:
(Insert the following statement verbatim.*)

Any student found guilty of academic misconduct shall be subject to disciplinary action.  Academic misconduct includes, but is not limited to, the following actions:  CHEATING; PLAGIARISM; UNAUTHORIZED POSSESSION OF EXAMINATIONS, RESERVE LIBRARY MATERIALS OR LABORATORY MATERIALS; UNAUTHORIZED CHANGING OF GRADES ON AN EXAM​INATION, INSTRUCTOR'S GRADE BOOK OR GRADE REPORT; NONDIS​CLOSURE OR MISREPRESENTATION IN FILLING OUT APPLICATIONS OR OTHER COLLEGE RECORDS.  The following disciplinary actions and sanctions may be imposed for any of the above infractions of regulations: disciplinary probation, disciplinary suspension, dismissal, expulsion.
Classroom Conduct Policy: 

Students must conform to the NMSU Grants Student Code of Conduct as published.  It is faculty’s responsible to shape and maintain a positive learning environment in the classroom and labs as well as on campus in general.  Students are expected to contribute to a positive learning environment as determined by the faculty member responsible for the course.  Student conduct that is determined to be detrimental to creating and maintaining a positive learning environment, for example rude, disruptive or uncooperative behavior, poor hygiene, and/or distractive clothing, can lead to dismissal of the student from the class session or the course.  While complaints from other students in the class are one measure of disruption, the faculty member has the responsibility and authority to establish a positive learning environment. 

Electronic Devices 
Student use of electronic communications devices such as cell phones, DVD players and laptop computers during class time are prohibited unless authorized by the faculty member teaching the course.  If a student must use such a device for their employment (for example an EMT in on-call status) the student must inform the instructor in advance and set the instrument to a nondisruptive mode such as vibrate.
Americans with Disabilities Act (ADA) 
(Insert the following statement verbatim.*)

If you have, or think you may have, a disability that interferes with your performance as a student in this class, you are encouraged for academic reasons to discuss this on a confidential basis with your instructor, and/or The Americans with Disabilities Act (ADA) Coordinator in the Main Office, or at 287-7981.  If you have a condition which may affect your ability to exit from the premises in case of an emergency, you are urged, for safety reasons, to notify the ADA coordinator.
Modification
Your instructor reserves the right to modify and change this syllabus as deemed appropriate and necessary by his/her professional judgment.  Changes will be announced to the students in advance to provide appropriate time to adjust as determined by the instructor.  

Last Reviewed by Dr. Harry Sheski, 1/7/09
Operational Syllabus
This is where course specifics for a given semester and faculty person are to be provided to the student in great detail (for example the who, what, where, when, and why for a given course so to speak).  This section is always given in conjunction with the master syllabus.   Many student griviences can be avoided by providing a clear and detailed syllabus then applying it equally to all the students in the course. 
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COURSE NAME and NUMBER

Semester, Year
Instructor
 Dr. Harry Sheski
Recommended Preparation

This section lists and describes coursework recommended by the instructor for student success but that are not required pre/co requisites. 
Contact Information

Phones: Office 287-6641, E-mail hsheski@nmsus.edu.   

Office Hours

 I will be available before and after most class sessions to meet with students individually.  Appointments are encouraged. My posted offices hours are M/W 9-11 Am and T/R 4-6 PM.  

Class Meetings

Mondays, Tuesdays, and Wednesdays from 10 am - 1 PM for the semester except where noted.  Due to the nature of bacteriology, at times it may be necessary for students to continue their laboratory work on additional days (Thursdays and Fridays). 
Attendance Policy

Students missing three or more scheduled class periods or 9 total contact hours are subject to being dropped from the course.  The instructor on a case-by-case basis will decide this.  Student attendance is taken at the beginning of each class or lab.  Students not present when attendance is recorded will be considered tardy.  Two tardies will be counted as one absence.  Students who leave before scheduled class or lab periods are completed will also be recorded as tardy or absent for that day as determined by the instructor on a case-by-case basis.

Students are eligible for an attendance bonus that will be added to their final grade according to the following scale:






0 absences = plus 3 %






1 Absence  = plus 2 %






2 Absences = plus 1%






3 Absences = no penalty






4 Absences = Minus 1%, etc.
Grading Scale

A student's final grade will be calculated by combining the averaged grades for the following course components:  1/3 Homework and Laboratory Assignments, 1/3 Quizzes and Unit Examinations, and 1/3 the Final Comprehensive Examination.
The following percentage scale will award final grades:





A+
97 % or greater





A
93 - 96 %





A-
90 - 92 %





B+
87 - 89 %





B
83 - 86 %





B-
80 - 82 %





C+
77 - 79 %





C
73 - 76 %





C-
70 - 72 %





D+
67 - 69 %





D
63 - 66 %





D-
60 - 62 %





F
Less than 60 %

Students must earn a final minimum grade of C to successfully pass the course.  Students earning less than a C will be placed in MLT Academic Probation.  (See "Policy defining MLT Academic Probation".)

Assignment Due Dates

All assignments are due on time.  Missed classroom and laboratory activities, and written assessments such as quizzes and examinations will be awarded a grade of zero.  Late or missed work will be subject to penalties as decided by the instructor on a case-by-case basis.

Schedule of Class Meetings

Date

Week

Topic





Chapter

Jan.
20
 1
Introduction to Clinical Microbiology

1





Safety in the Microbiology Laboratory and

2

Jan.
21
1
Introduction to Parasitology



52


June     26
2
Lumen-Dwelling Protozoans





June    
27
3
Blood and Tissue Protozoans





June 
28
4
Introduction to the Helminthes and




Lumen-Dwelling Nematodes

Feb. 
2-4

Writing Assignment Time





Feb.   
  9
5
The Cestodes







Feb.
10
6
The Trematodes






Feb.
11
7
The Schistosomes or Blood Flukes




Feb.
16
8
Blood and Tissue Helminthes





Feb.
17
9
Arthropod Parasites






Feb.
18

Parasitology Examination

Feb.
23

Writing Assignment Time

Feb.
24
10
Introduction to Mycology



53



11
Isolation and Identification Techniques



Feb.
25
12
Superficial Mycoses and Dermatophytes





13
Subcutaneous Mycoses





March 
  1
14
Systemic Mycoses






March 
  2
15
Yeasts










16
Opportunistic Fungi






March 
  3

Mycology Examination
March 
  8
1
Introduction to Bacteriology and




Review of Laboratory Safety



2



6
The Microbial World




6,7,8

March   9
2
Culture Media and Sterilization Techniques

10



3
Inoculation Techniques and Colonial




Morphology





11, 18



4
The Gram Stain




9

March 
10
8
Gram Positive Cocci - Staphylococcus

19



9
Streptococcus/Pneumococcus/Enterococcus

20




March
15

Examination I
March
16
10
Gram Negative Diplococci - Neisseriaceae

45,33

March
17
11
Biochemical Testing and Identification Techniques
11,18




12
The Enterobacteriaceae



25

March
18
7
Antibiotic Sensitivity Testing



16,17

March 
22
14
Pseudomonodales - Nonfermentors


27,26

March 
23
15
Pleomorphic Bacilli - Haemophilus


37

March
24
21
Mycobacteriaceae




48

March
29
13
Vibrionaceae, Campylobacter  




March
30
20
Spirochetes and Corynebacteriaceae


31,39,51,22

March 
31

Examination II

April
5-9

Spring Break – No Class
April
12

Anaerobic Culture Techniques and 




Anaerobic Bacteria




46,47

April
13

Chlamydia, Mycoplasma and Rickettsias

49,50

April
14

Introduction to Virology



54

April
15

Specimen Collection and Processing


1

April
19

Health Occupations Laboratory

April 
20

Health Occupations Laboratory

April
26

Laboratory-Isolation and Identification of Unknowns

April
27

Laboratory

April
28

Laboratory

May
  3

Laboratory

May 
  4

Laboratory

May 
  5

Laboratory

May 
10

Bacteriology Final Examination
Statement of Syllabus Modification

The instructor reserves the right to modify this syllabus as necessary during the semester to meet the needs of the class.  Major changes will be discussed and announced a minimum of one week in advance. 

Last Reviewed by Dr. Harry Sheski 1/7/09


